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Hosoxkenue
00 00padoTKe MEPCOHANBHBIX JAHHBIX PA0OTHUKOB
MYHHUI[HUNIAJTBHOT0 ABTOHOMHOI0 00111€00Pa30BaTeJILHOI0 YUpe:KIeHUs
«Cpennss o0meoOpasoBaTeibHast MKoJa Ne 2

1. O0uue mos10:xkeHUS

1.1. Hactosimee Ilonmoxkenne 00 00paboTKe TMEpPCOHAIBHBIX JaHHBIX PaOOTHUKOB
MYHHULHUIIAJIBHOTO ABTOHOMHOT'O 0011e00pa30BaTEIHLHOTO YUpEeKACHUS «Cpennss
obmeoOpazoBarenbHas mikona Ne 2» (manee — Ilomoxkenue) pa3pabOTaHO B COOTBETCTBUHU C
3akoHoM ot 27 utons 2006 r. Ne 152-®3 «O mnepcoHanbHBIX JAaHHBIX», C Y4€TOM TpeOOBaHUM
3akoHa ot 29 nekabps 2012 r. Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii deneparum.

1.2. Lenbto TTonoxxeHus SBISIETCS 3alIUTa MEPCOHATIBHBIX JAaHHBIX OT HEIIPABOMEPHOTO HIIH
CIy4aifHOro JOCTyNa K HHUM, YHUYTOXECHHUS, W3MEHEHHs, OJOKUPOBAHMS, KOIUPOBAHUSA,
NPEJOCTABIICHUS, PACTIPOCTPAHEHHS MEPCOHAIBHBIX JAHHBIX, a TAKXKE OT MHBIX HENPaBOMEPHBIX
NEHCTBUI B OTHOILICHUU MEPCOHATBHBIX JaHHBIX.

1.3. Hacrosimee Ilomoxkenue ompeaesnsier MOPSIIOK pabOTHl ¢ MEPCOHAIBHBIMU JTaHHBIMHU
coucKaresneil Ha BakaHTHbBIE TOJKHOCTH, paOOTHHKOB, B TOM YHCIIE OBIBIIUX, UX POACTBEHHUKOB U
rapaHTuu KOHQUICHIIMATLHOCTA CBEICHUH, MPEIOCTABICHHBIX aIMUHUCTPAINA MYHHUIIUITAILHOTO
ABTOHOMHOT0 00111€00pa3oBaTebHOTO yupexkaeHus «Cpeanss oOieoopa3oBarenbHas mkoiaa Ne 2y
(manee — llIxomna) couckarenssmMu U pabOOTHUKAMHU.

2. enn 00padoTKH MepPCOHAIBHBIX JAHHBIX, MX KATETOPUM U NlepevyeHb, KaTeropuu
Cy0OBEKTOB, IEPCOHAJILHBIC IaHHbIE KOTOPBIX 00padaTbIBalOTCS, CIIOCOOBI, CPOKH HX
00padoTKN U XpaHeHHUs1, NOPSAOK YHHUYTOKEHHUS MePCOHATbHBIX JaHHBIX

1. Iesb 00padoOTKU: OpraHu3anys TPYAOYCTPOICTBA KAHAUAATOB HA padoTy (conckaTeJieil)

Kareropun [lepconanibHbIE JaHHBIE CnenuanbHbie

JTAHHBIX JTAHHBIE

ITepeueHb e (amMuus, UM, OTYECTBO; CeieHUSt O COCTOSTHUUT
JTAHHBIX e TIOI; 310POBbS

e TPaXIAHCTRBO;

e JlaTa M MECTO POXKICHHUS;

e u3o0paxenue (pororpadus);

e TIACTIOPTHHIE IaHHBIC;

e QJIpeC PETUCTPAIIMH 10 MECTY
JKUTEIIbCTBA;

e azapec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIE IAHHEIC;

e CTpPaxoBOH HOMEpP HHIUBUIYATHHOTO
muneBoro cueta (CHUJIC);

e CBeneHUs 00 00pa3oBaHUU,
KBaJTM(PHUKAINU, TPO(PECCHOHATBHOM
MTOJITOTOBKE Y TIOBBIIIICHHH
KB (pUKAIIHH;

e CEMEHMHOE MOJ0KECHUE, HAIMYNE JASTeH,
POJICTBEHHBIE CBSI3H;




CBEJICHUS O TPYJOBOU JIEATENBHOCTH, B
TOM YKCJI€ HaJIM4YKe MOOLIPEHUH,

HarpakeHui u (Uim)

JMCIUIUTHHAPHBIX B3bICKAHUH;
JAaHHBIC O PETUCTPALNU Opaka,

CBEJICHUS O BOMHCKOM y4ETE;
CBCACHHS 00 MHBAJIMIHOCTH,

CBCACHUA O CYAUMOCTH, ITPUBJICYHCHUU
K erHOBHOﬁ OTBCTCTBCHHOCTH,
HHBIC IIEPCOHATILHBIC TAHHBIC,
npeaoCTaBJIsACMbIC COMCKATCIAMU 110

X XKCIaHUIO

Kareropuu Kannunatel Ha paboTy (conckaTenn)

CyOBEKTOB

Crioco0b1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 CPEACTB aBTOMATH3AIMH

00paboTku

Cpoku B Tedenue cpoka, HEOOXOUMOTO JUIsI PACCMOTPEHUS KaHAUIATyphl COMCKATEIIS U

00paboTKH 3aKIIIOYCHHUS TPYIOBOTO JIOTOBOpa

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOWA JIe]l B 3aBUCMOCTH OT THIIA

XPaHCHUs JOKYMEHTA, B KOTOPOM COJIEPKATCS TIEPCOHATLHBIC JaHHBIC, B TOM YHCIIC JUIS
aHKeTHI (pe3tome) couckatens — 30 aHel

[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THYUBAHSI TEPCOHATIBHBIX

VHHUTOXXEHUS | MaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHUTEJISI IIEPCOHATBHBIX JTAHHBIX

2. lenb 00padoTku: BhINOIHeHUs! GyHKIMH U OJJHOMOYHNH padoToaaTess B TPYA0BBIX
OTHOLLIEHHUSAX, B TOM 4YHcJ/ie 00S3aHHOCTell 110 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneunansusle | buomerpuueckue
JAaHHBIX NIEPCOHAJIBHBIE | IEPCOHAIIBHBIE
JTaHHbIE JTaHHbBIE
[Tepeuenn (baMuus, UMs1, OTYECTBO; Csenenus o N306paxenue Ha poto
JAaHHBIX TIOJT; COCTOSTHUH Y BUJICO3AIINCH,
IPaXKIAHCTBO; 310pPOBbS MOJIyYEHHBIX C Kamep

JaTa ¥ MECTO POXKIICHHS,
nzobpaxenue (potorpadus);
NacTOPTHBIE JAHHBIE;

aJipec perucTpauuu o Mecty
KHUTEIbCTBA;

azipec paKTUYECKOro
MIPOKUBAHUS;

KOHTAKTHBIE JaHHBIE;
WHMBUYAIbHBIA HOMEP
HAJIOTOIIATEIIbIINKA;
CTPaxOBOM HOMEP
WHAWBUYAIbHOTO JTUIIEBOTO
cuera (CHUJIC);

cBeneHus 06 oOpa3oBaHuH,
KB (pUKaIIH,

HaOIIOICHUS




npodeccroHaNbHOM MOATOTOBKE
Y TIOBBIICHUH KBAJIU(PUKALINH;

e CeMeHHOE MOJI0KCHUE, HaIMIne
JIETEl, POJACTBEHHBIE CBSI3U;

® CBEJCHUS O TPYAOBOI
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOUIPEHU,
HarpaxJaIeHun u (Wim)
JUCHUTUTMHAPHBIX B3bICKAHUIA;

e JJaHHBIE O pErucTpanuu Opaka;

® CBEJICHUS O BOMHCKOM Y4YeTe;

e CBeJcHUSA 00 MHBAIMIHOCTH;

e cBeJeHUS 00 yJep:KaHUuU
AITMMEHTOB;

® CBEJEHUS O JJOXOJIe C
MpebIAYIIEero MecTa paboThI;

® CBEJCHUS O CYJTUMOCTH,
MIPUBJICYCHUH K YTOJIOBHOU

OTBETCTBEHHOCTH;

® TPYyIOBOM JIOTOBOP u
JIONIOJTHUTEIBHBIE COTJIAIICHUS K
HEMY;

® MEIUIUHCKAs KHIKKA;

e JMYyHas KapToyka pabOTHHKa
(popma Ne T-2);

® TIPUKAa3HI 110 JINYHOMY COCTABY;

® JIOKYMEHTHI IO OIUIaTe TPyJa,
TapuU(QHBIM CTaBKaM;

® KJIACCHBIE XYPHAaJbl, >KypHAaJIbl
o0y4yeHUs Ha JIOMY;

e Tabenu ydera paboyero
BpPEMEHU;

® MEIUIUHCKash KHUXKKA;

e uHpoOpManus 0
MICUXUATPUIECKOM
OCBHU/JIETEIHCTBOBAHUH
paboTHHKA

® UHbIE IEPCOHAIBHBIC JAHHBIE,
MpeoCTaBIsIEMbIe
pabOTHUKAMHU B COOTBETCTBHH C
TpeOOBaHUSMU TPYAOBOTO

3aKOHOJIaTEIbCTBA
Kareropun PaGoTHuKH, X POJICTBEHHUKU

CyOBEKTOB

Crnioco0sl ABTOMaTH3upoBaHHas 00padoTKa 1 0e3 Cpe/ICTB aBTOMATU3AlMH, B TOM YHCIIE:
00paboTkH e TIOJIyu€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHON (hopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHWsI IEPCOHATBHBIX TAHHBIX B KYPHAIBI, PEECTPHI U
MH(pOPMaLMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI




Cpoxku

B Teuenue cpoka neicTBUs TPYAOBOTO JOTOBOpA

00paboTKu

Cpoxu B TedeHue cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOU JI€) B 3aBUCUMOCTH OT THIIA

XpaHeHus JOKYMEHTA, B KOTOPOM COJIEpKAaTCs IIEPCOHAIBHBIEC IaHHbIE, B TOM YHCIIE B
cocTaBe TUYHEIX aeid — 50 jet

ITopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00E3TMUNBAHMS TEPCOHATIBHBIX

YHMUYTOKEHUA | HaHHBIX IIIKOJIBI B 3aBUCHUMOCTH OT THUIIA HOCHUTEJSI IEPCOHAIBHBIX TaHHBIX

3. Heab 00padoTKU: peanu3amus rpaxkIaHCKO-MPaBOBbIX I0T0OBOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/ieM WIN NoJiydaTeseM KOTOpbIX aBjsiercs Hkona

Kareropuun IIepconasibHbIE JaHHBIE
JAHHBIX
ITepeuenn e (aMumnus, UMs, OTYECTBO;
JAHHBIX e TIACIOPTHBIE IaHHBIE;
e aJpec perucTpauuu U (W) GakTU4ecKOoro MNpoXKUBAHUS;
e KOHTAKTHbIE /IaHHBIE;
e MHJIMBUJYaJbHBIM HOMED HAJIOTOILUIATEIbIINKA,
e CTpaxoBOH HOMep MHAUBUAYanbHOrO Julesoro cyera (CHUJIC);
e HOMEp pacueTHOIo CUETa;
e HHBIC IEPCOHAIBHBIC JAaHHbIE, IPEAOCTABIIsIEMbIE (PU3NICCKUMU JINT]AMH,
HE00XO0AUMBIE /7S 3aK/IIOUEHHSI U UCTIOJIHEHHSI IOTOBOPOB
Kareropun KoHTtparenTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM YHCIIE:
00paboTKu e TIOJy4YEHHE NEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCBbMEHHOU hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHMsI IEPCOHAIIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
MH(POPMAaLMOHHbIE CUCTEMBI U TOKyMeHThI 111kobI
Cpoxu B Teuenue cpoka, HeOOXOMMOTIO JIJIsl UCTIOTHEHUS 3aKIIFIOYEHHOT0 JIOTOBOpa
00paboTKu
Cpoxu B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JI€N B 3aBUCUMOCTH OT THIIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TMUMBAHMSI TIEPCOHATBHBIX
YHUUTOKEHUS | 1aHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEJSI IEPCOHAIBHBIX TaHHBIX

3.1. COop mepcoHaNbHBIX JaHHBIX COMCKATENIeH OCYIIECTBISAET MOJDKHOCTHOE JuIo [IIKkombl,
KOTOPOMY MOPYYEH MOAOOp KaAPOB, B TOM YHCIE U3 OOIIETOCTYTHOW HH(POPMAITUN O COUCKATENSX

B MHTEPHETE.

3.2. COop mepcoHAIBHBIX JTaHHBIX PAOOTHUKOB OCYIIECTBISET PAOOTHUK, HA3HAYCHHBIH
TMPEKTOPOM, y caMuX pabOTHHKOB. Ecnu mepcoHanbHbIE NaHHBIE paOOTHHKA MOXHO TOJIYYHTH
TONbKO y Tperbux juil, lllkona yBemomuisser 00 3TOM pabOTHUKA M OepeT y HEro MUCbMEHHOE

3. Coop, 00padoTKa M XpaHEHHE NEPCOHATBbHBIX JaHHbBIX

COorjiacre Ha IMOJIYUYCHHUEC JaHHBIX.

3.3. C60p mepcoHAIBHBIX JTaHHBIX POJCTBEHHHUKOB PAOOTHUKA OCYILECTBISETCS CO CIIOB

paboTHUKA U U3 TIOKYMEHTOB, KOTOPbIE IPEIOCTaBUI paOOTHHUK.

3.4. OOpaboTka MEPCOHANBHBIX JTAHHBIX COUCKATENEH BEIETCS HCKIIOYUTENBHO B IETISX

orpezieNieHus: BO3MOKHOCTH UX TPYJI0YCTPONCTBA.




3.5. O6paboTka TEpCOHANBHBIX TaHHBIX PAOOTHUKOB BEICTCS MCKIIOUUTEIBHO B IIENIAX
obecrieyeHus coOIOJeHUs 3aKoHoAarenbcTBa PD, conelicTBUs pabOTHUKAM B TPYIOYCTPOUCTBE,
MOJTy4eHUU 00pa3oBaHUs, MPOJBIKCHUU IO CITy)KOe, 00ecredeHus MX JIMYHOW 0e30MacHOCTH U
COXPaHHOCTH UMYLIECTBA, KOHTPOJISI KOJIMYECTBA U KAU€CTBA BBINOJIHAEMOW UMHU pabOTBhI.

3.6. OOpaboTka TEpPCOHAIBHBIX JAHHBIX POJICTBEHHUKOB paOOTHHKOB  BeIETCA
UCKJIIOUUTENIBHO B IIeNsAX oOecreueHust coOirofeHus 3akoHopaarenbcTBa P®d, peanmzauum npas
pabOTHUKOB, MIPEAYCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIILCTBOM U MHBIMU aKTaMH, COAEP KALLUMU
HOPMBI TPYJOBOT'O IIpaBa.

3.7. Coop u o0OpaboTKa TEpPCOHANBHBIX JAHHBIX, KOTOPBIE OTHOCSTCS K CIEeNUaIbHOU
KaTeropuu (CBEIEHUS O pacoBOM, HALMOHAIBHOM NPHHAUICKHOCTH, MOJUTUYECKUX B3IJIAAAX,
PEMUTUO3HBIX WM  (HUIOCO(CKUX YOEKIEHHUSIX, COCTOSHUHM 3/0POBbS, WHTHUMHOM IKH3HH)
BO3MOYHBI TOJIBKO C COIVIACHUs CyObEKTa MEePCOHAIBHBIX JAHHBIX MO0 B CIIydasiX, YCTAHOBJIEHHBIX
3aKOHOJATEILCTBOM O IIEPCOHAIBHBIX JAHHBIX.

3.8. COop u 00paboTKa MEPCOHAIBHBIX JAHHBIX POJCTBEHHUKOB PAOOTHUKOB, KOTOPBIE
OTHOCSITCSL K CIIEUAJIbHON KaTeropuu (CBEIEHHUS O pPacoBOM, HAMOHAJIBHOM NPHUHAJJIEKHOCTH,
HOJUTUYECKUX B3IVIAAAX, PEIUTHO3HBIX WM (UIOCOPCKUX YOSKIEHUAX, COCTOSIHUU 370POBBA,
MHTUMHOMN KHU3HU), HE JOIyCKAOTCSl.

3.9. COop u o0O0OpaboTka MEpPCOHATbHBIX JIAHHBIX COMCKaTeiael, paOOTHUKOB M HX
POJICTBEHHUKOB O YJICHCTBE B OOIIECTBEHHBIX O0BEIMHEHHUAX WIN MPO(COIO3HON NESITEIHPHOCTH HE
JIOITYCKAIOTCS, 32 UCKIIIOYEHUEM CIIy4yaeB, IPeIyCMOTPEHHBIX (ellepaibHbIMU 3aKOHAMH.

3.10. JInuHble nena, MEAULMHCKHE KHI)KKM PaOOTHMKOB XpaHATCS B OyMaKHOM BHJE,
TPYAOBBIE KHMKKH — B ceii(e, 00eCIeunBaroIIero 3alMTy OT HECaHKIIMOHUPOBAHHOTO JJOCTYIA.

3.11. JIokyMeHTHI, coepsKalue JINIHY0 HHPOpPMauio o padOTHUKE, KPOME YKa3aHHBIX B
nyHkrte 3.10 ITonoxenus, XxpaHarcss B OyMa)XKHOM BHUJIE B OT/€J€ KaJpOB U B 3JIEKTPOHHOM BUJIE B
uH(popManmoHHbIX cuctemax: Kourtyp.OkcrepH, Iludposas obpasoBarenpHas rmiaTtdopma
XaHTeI-MaHCUIICKOTO aBTOHOMHOTO OKpyra — FOrpsr.

3.12. JIokyMEeHTBI COUCKATeNsl, KOTOPbIM HE ObLT TPYJOYCTPOEH, YHUUTOKAIOTCI B TEUECHUE
30 nHe# ¢ MOMEHTa NIPUHATHS pelIeHus 00 0TKa3e B TPYyA0YyCTpOiicTBe.

3.13. JIoKyMeHTHI, coJep Kallie MEepPCOHANbHbIE TaHHbIE PAOOTHUKOB M POJCTBEHHHKOB
paOOTHUKOB, MOJUIEkKAT XPAHEHUIO U YHMUYTOXKEHHIO B CPOKHM M B MOpPSJAKE, MPEAyCMOTPEHHBIE
HOMEHKJIATYpOU JIeJT U apXUBHBIM 3aKOHOATENHCTBOM PD.

3.14. PaGoTHukM BIpaBe TpeOOBaTh MCKIIOYEHHMS WIM HUCHPABICHUS HEBEPHBIX WIIH
HEMOJIHBIX MEPCOHANbHBIX JaHHBIX, a TAKXKe JAaHHbBIX, 00paOOTaHHBIX C HApYLIEHUSIMU TpeOOBaHUI
TpynoBoro kojiekca UM UHOTO (hesiepaibHOro 3aKOHa.

3.15. TlepconanpHble JaHHBIE OLEHOYHOIO XapakTepa paOOTHUK BIPABE JOIMOJHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

3.16. Ilo TpeGoBanuto padorHuka Illkosna oOs3aHa M3BECTUTH BCEX JIML, KOTOPHIM paHee
ObUIM COOOIIEHbI HEBEpHbIE WJIM HEMOJHBIE NMEPCOHAJIbHBIE JAaHHBIE 3TOr0 pabOTHUKA, 000 BCex
MIPOU3BEICHHBIX B HUX UCKIIOYEHUSIX, UCIIPABICHUSIX WU TOTIOJHEHUSIX.

4. JlocTyn K nNepCcoOHAJbHBIM JAHHBIM
4.1. locTyn K epCOHAIbHBIM JaHHBIM COMCKATEIIsI UMEIOT:

. JTUPEKTOP — B TTOJTHOM 00BEME;

J CHEIHAJIMCT M0 KaapaM — B IIOJHOM o0BbeME.

4.2. Jloctyn K nepcoHaIbHBIM JJaHHBIM PaOOTHHUKA, B TOM YKcie ObIBIIEr0, UMEIOT:

. JUPEKTOP — B TIOJIHOM 00BEME;

J CHEIHUANIMCT MO KaJapaM — B IIOJHOM 00beMe;

° crenuanuctel MY «Ib230» — B oObeMe MaHHBIX, KOTOPHIE HEOOXOIUMBI IS

HA4YUCICHUS OIUIATBhl TPYyJAAa, VYIJIaThl HAJOrOB, B3HOCOB, IPEJCTABICHHUS CTaTUCTUYECKON
uHpOpPMALlMM ¥ BBIIOJHEHUS HMHBIX  00s3aTeNbHBIX Uil paboTtojarenss TpeOoBaHUU
3aKOHO/IATEIbCTBA 110 OYXTalTepPCKOMY, OI0O/PKETHOMY U HAJIOTOBOMY Y4ETY;



° CHECLHMAIHUCT 1O OXpaHe TpyAa — B 0ObeMe MaHHBIX, KOTOphIE HEOOXOIUMBI IS
obecrieyeHus coOmoeHust 3akoHoxatenbcTBa Poccuiickoit ®epepauuu, peanuzanuu mpas
pa6OTHI/IKOB Ha OXpaHy Tpylda U UHBIX IIpaB, IPCAYCMOTPCHHBIX TPYAOBBIM 3aKOHOAATCILCTBOM U
UHBIMHU aKTaMH, COJIEPKAILMMHU HOPMBI TPYA0BOTO IIPaBa.

° METOAUCT — B o0beMeE JaHHBIX, KOTOPLIC HCO6XOIII/IMBI JJIsA obecneueHust
coOmonieHnst  3akoHoAarenbcTBa Poccuiickoit ®enepauuu, peanu3anud MpaB  pabOTHHUKOB,
IPEIYCMOTPEHHBIX TPYIOBBIM 33aKOHOJATEIbCTBOM U HHBIMH aKTaMM, COJEpKAllUMH HOPMBbI
TPYZOBOIO IIpaBa.

4.3. JlocTyn K NepCOHAJIbHBIM JaHHBIM POACTBEHHUKOB Pa0OTHHKA, B TOM YMCIE OBIBILIETO,
UMEIOT:

° JTUPEKTOP — B MTOJTHOM 00bEME;
° CIIEIUAJTIUCT 10 KaJpaM — B TIOJITHOM 00bEeME;
° crenuamuctel MY «IBD0» — B oObeMe IaHHBIX, KOTOpPbIE HEOOXOIHUMBI IS

obecrieueHuss COOMIONIEHUS 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu, peanu3aluyd IpaB
pabOTHUKOB Ha OXpaHy TPyJla U MHBIX MpaB, MPEIyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEIHCTBOM H
WHBIMU aKTaMH, COJEPKAIIMMHA HOPMBI TPYIOBOTO MpaBa.

5. Ilepenaya nepcoHANBHBIX JAHHBIX
5.1. PaGorauku Ilkonbl, uMemuye AOCTYN K NEPCOHAIBHBIM JIAHHBIM COMCKaTeled Ha

BaKaHTHbIE JOJDKHOCTH, paOOTHMKOB, B TOM 4YMCie OBIBIIUX, POJCTBEHHUKOB PaOOTHUKOB, IPU
nepeaaye dTUX JaHHBIX TOJDKHBI COOTIOIATh CIEAyIOIne TPeOOBaHUS:

5.1.1. He nepenaBaTh 1 HE pacIpOCTPaHsTh IEPCOHAIIbHBIE JaHHbIE O€3 MUCbMEHHOI'O COIJIACHs
CyObeKTa epCOHANBHBIX JaHHBIX, 32 UCKITFOUEHHEM CITy4aeB, KOT/1a 3TO HEOOXOMO:

e Ui NPEAYNPEeXIEHUS YTpo3bl )KU3HU U 3]I0POBbIO CyOBEKTa NEPCOHAIbHBIX JAHHBIX, €CIIU

HOJYYUTh TAKOE COTJIACHE HEBO3MOXKHO;

® CTAaTUCTHYECKMX WJIN UCCIIEOBATEIbCKUX LieNel (MpH 00e3TMUUBaAHNN);

e B CIyyasXx, HAPSIMYIO PEAYCMOTPEHHBIX (penepatbHBIMHA 3aKOHAMH.

5.1.2.be3 cormacus cyObeKTa NEpCOHANbHBIX JAHHBIX IepeaaBaTh HH(pOpManuio B
rOCyJapCTBEHHBIE 1 HETOCYIapCTBEHHBIE ()YHKIIMOHABHBIE CTPYKTYPHI, B TOM YHCJIE B HAJIOTOBBIE
UHCIEKINY, (OHJBI MEIUIMHCKOTO H  COLMAJIbHOIO CTPAaXOBaHWs, IEHCHOHHBIA (QOHJ,
NIPaBOOXPAHUTEIIHLHBIE OPTaHbl, CTPAXOBBIE areHTCTBA, BOCHKOMATHl, MEIUIIMHCKHAE OPTaHHW3aIlHy,
KOHTPOJIbHO-HAI30pHbIE OPTaHbl.

5.1.3. B nensx obecriedeHus MTHPOPMAIMOHHON OTKPBITOCTH 0Opa30BaTeIbHOW OpraHu3aluu
6e3 coriacus paOOTHUKOB pa3MellaTh Ha CBOeM O(UIIMATILHOM caiiTe B ceTd MIHTepHeT:

5.1.3.1. Undopmaruto o nupextope 11Ikosbl, ero 3aMecTuTeNnsax, B TOM YUCIIE:

e (amunuio, UMs, 0OTYECTBO (TIPU HATUYUH);

® JIOJDKHOCTB;

® KOHTAKTHbIE TeJIe()OHBI;

® aJpec EKTPOHHOU MOYTHI.

5.1.3.2. UadopMmaliiiio 0 MepCcOHATLHOM COCTaBE MEAarorH4ecKuX PaOOTHUKOB C YKa3aHUEM
ypOBHS 00pa30BaHusl, KBAIH(PUKAIIMN U OTIbITA padOThI, B TOM YHUCIIE:

e (amwins, UM, OTYECTBO (TIPU HAJTMYUH);
3aHUMaeMasi JOJKHOCTh (JJOJKHOCTH);
NPEeroIaBaeMble TUCIIHILIHHEI;
yueHasi CTereHb (IIPU HaJTUYUN);
yueHoe 3BaHue (MpU HAJTUUHHN);
HaMMEHOBAHWE HAIMPABJICHUS ITOATOTOBKH U (FJTH) CIICTIHATBHOCTH;
JIAHHBIE O TIOBBINIEHWU KBaTU(UKAIMU U (WiIK) IpodecCHOHATbHON MEePEenoaAroToBKe (IIpH
HaJIYHH ),
o0mmuii crax paboTsl;
e CTax pabOThI IO CHELUATBHOCTH.



5.1.4. IlepenaBath MepCOHANbHBIC JaHHBIC NPEACTABUTENSIM paOOTHUKOB M COUCKAaTelledl B
nopsijike, ycTaHoBieHHOM TpynoBeiM KoznekcoM P®, orpannuuBas 3Ty HH(GOPMALMIO TOIBKO TEMHU
NEPCOHANBHBIMHA JaHHBIMH, KOTOpBIE HEOOXOIMMBI Ul BBINOJHEHHUS (DYHKIMHA TpeAcTaBUTENS,
MOATBEP)KICHHBIX JTOKYMEHTAIBHO.

5.2. Ilepenaya nepcoOHaANbHBIX TaHHBIX COMCKAaTeNe Ha BaKaHTHbIC JOJDKHOCTH, paOOTHHUKOB, B

TOM 4uclie OBIBIIMX, U MX POJCTBEHHUKOB PAOOTHUKOM OJHOIO CTPYKTYPHOIO IOJApa3AeiIeHUs
pabOTHUKY JIPYroro CTPyKTYPHOIO HOJpa3fesieHUsl OCYIIECTBISAETCS B NOPAJKE U HA YCIOBMSIX,
OIpEeIeIEHHBIX JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM 00pa30BaTeIbHON OpraHU3alHH.
JInna, KOTOpbIE MOJIyYalOT EPCOHATIBHBIE JAaHHBIE, JOJDKHBI OBITh MPEAYIIPEKIEHBI O TOM, UYTO 3TU
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbl JIMILIb B LIESX, A KOTOPBIX OHU cooOlieHbl. PykoBoauTens
00pa30BaTebHOI OpraHMU3alMyi U YIOJHOMOYEHHbBIE UM JIMIa BIPAaBe TPEOOBATh MOATBEPKIACHUS
VCIIOJIHEHUS 3TOTO IPaBUJIa.

6. Mepbl o0ecnieyennsi 0€30MACHOCTH MEPCOHATbHBIX JAHHBIX

6.1. K ocHOBHBIM MepaM obOecrieueHusi 0€30IaCHOCTH IepCOHaIbHBIX AaHHbIX B Illkoie
OTHOCSITCS:

6.1.1. Ha3HaueHue OTBETCTBEHHOI'O 3a OpraHU3alMI0 00padOTKH MEPCOHAIbHBIX JaHHBIX, B
00513aHHOCTH KOTOPOTrO BXOJHUT B TOM YHCII€ OpraHu3anus oOpabOTKM MEPCOHAIBHBIX JaHHBIX,
o0ydyeHHEe U HUHCTPYKTaX pabOOTHUKOB, BHYTPEHHUIl KOHTpoOJIb 3a coOmtoneHueM B Ilkomne
TpeOOBaHUI 3aKOHO/1aTEJIbCTBA K 3aIUTE IEPCOHATIBHBIX JAHHBIX.

6.1.2. U3nanue nonutuku oOpaOOTKU INEPCOHAIbHBIX JAHHBIX M JIOKAJIBHBIX aKTOB IO
BOIpPOcaM 00pabOTKHU MEPCOHANIBHBIX JTAHHBIX.

6.1.3. O3HakomiieHHEe PaOOTHUKOB, OCYIIECTBIIOMNX 00pabOTKY MePCOHATBHBIX TAaHHBIX, C
HOJIOKEHUSAMHU 3aKOHOJATEeNbCTBA O IMEPCOHAJIBHBIX JaHHBIX, B TOM YHCIE C TpeOOBaHUSAMH K
3alIUTe MEPCOHATBHBIX TAHHBIX, MOJIUTUKOW OOpaOOTKH MEPCOHATIBHBIX JAHHBIX U JIOKAIbHBIMU
aktamu LlIkossl o Bompocam 00paboTKH NEPCOHATBHBIX JAHHBIX.

6.1.4. Ompenenenue yrpo3 0€30MaCHOCTH TMEPCOHATBHBIM JIAHHBIM TPU UX 00pabOTKe C
UCIOJIb30BAaHUEM CPEACTB aBTOMATU3ALMU U pa3pabdOTKa Mep MO 3alIUTe TAKUX MNEePCOHAIbHBIX
JTAHHBIX.

6.1.5. Yder MarepuanbHbIX HOCUTENEH MePCOHATBHBIX JAHHBIX.

6.1.6. IlpoBenenne mMeponpuaTuil Mpu OOHAPYKEHWH HECAHKLIHMOHMPOBAHHOTO JIOCTyNHa K
NEPCOHANBHBIM JIaHHBIM, 00pa0aThIBa€MbIM C HCIIOJIb30BAHUEM CPEJICTB aBTOMATH3ALMH, B TOM
Yycle BOCCTAHOBJICHHE TIEPCOHAIBHBIX JAaHHBIX, KOTOpble OBUIM MOAW(MUIIMPOBAHBI WA
YHUYTOKEHBI BCJIEJICTBHE HECAHKIIMOHUPOBAHHOTO JJOCTYIA K HUM.

6.1.7. Ouenka Bpefia, KOTOPbIM MOXKET ObITh MPUYMHEH CyOBEKTaM MEPCOHAIBHBIX JaHHBIX
B CJly4yae HapyIICHUs 3aKOHOJATENbCTBA O TEPCOHAIBHBIX JaHHBIX, OLIEHKAa COOTHOLICHHUS
yKa3aHHOTO BpeJa U MPUHUMAEMBIX Mep.

6.1.8. BHyTpeHHMII KOHTpPOJIb COOTBETCTBUS OOpAaOOTKM TMEPCOHANBHBIX JIaHHBIX
TpeOOBaHUSM 3aKOHO/IATEIILCTBA.

6.1.9. Ilybnukanust HOIMTUKA 0OpabOTKH MEePCOHANBHBIX JaHHBIX U JIOKAJIbHBIX aKTOB I10
BOTIPOCaM 00pabOTKH MEPCOHANBHBIX JTAHHBIX Ha OpUIHaTbHOM caiTe [1IKobI.

6.1.10. Opranuzanms yBegomieHuss PockomHan3opa B ciydyae YyCTaHOBIEGHHS (QakTa
HEMPAaBOMEPHOM WM CIOydyalHOW mepenadu (MPEAOCTaBICHUS, PACIPOCTPAHEHUs, JIOCTYIIA)
NEPCOHANBHBIX JAHHBIX, TOBJIEKIIEH HapylleHHEe MpaB CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM O IMEPCOHATBHBIX JTAHHBIX.

6.1.11. OOGecrnieueHue B3aUMOJICHCTBUS C TOCYIAapCTBEHHOW CHUCTEMOH OOHapy>KeHHUs,
NPEIYNpeXKACHUST W JIMKBUIAIMH TIOCIEACTBUH KOMIBIOTEPHBIX aTak Ha HWH(OPMAIMOHHBIC
pecypcel  P®, Bkmoyas HMHQOPMHpPOBAHHME O KOMIBIOTEPHBIX HMHIMJCHTAX, IOBJIEKIINX
HETPaBOMEPHYIO Iepenady (TpeaocTaBlIeHne, pacpoCcTpaHeH e, TOCTYIT) MePCOHATBHBIX JaHHBIX,
B MOPSJIKE, ONPEACTICHHOM (eiepabHbIM OPraHOM HCIOJHHUTEIBHOM BIACTH, YIIOJIHOMOYEHHBIM B
obnactu obecnieueHus: 0€30MaCHOCTH.



7. OTBETCTBEHHOCTD

7.1. Jluma, BUHOBHBIE B HAapyLIIEHUH HOPM, PETYIUPYIOUIMX OOpabOTKYy U 3alluTy
NEPCOHANBHBIX JAHHBIX COMCKAaTeJled Ha BaKaHTHBIC JOJDKHOCTH, PaOOTHUKOB, B TOM 4YHCIE
OBIBIIUX, U UX POJCTBEHHUKOB, MPUBJIEKAIOTCA K JUCHUILTUHAPHON U MaTEPUAILHOM, IPaskIaHCKO-
[IPaBOBOM, AJMUHUCTPATUBHOM M YIOJIOBHOM OTBETCTBEHHOCTH B CIIy4asX, YCTAHOBJIEHHBIX
3aKoHOIaTeILCTBOM PD.

7.2. MopalibHbId Bpell, TNPUYMHEHHBIM COHMCKATEIsIM Ha BaKaHTHBIC JIOJDKHOCTH,
paboTHMKaM, B TOM 4HCJIe OBIBIIUM, M HMX POJCTBEHHHKAM BCJIEJICTBHUE HapYUICHUS HX IIpaB,
HApyIICHHUs MPaBHJ 00paOOTKM MEPCOHANBHBIX JAHHBIX, a TaKXXe HECOONI0JeHHs TpeOOBaHUU K
3aIUTE€ NEPCOHANBHBIX JAHHBIX, MOIJIEKHUT BO3MEIICHUI0O B TOPAJKE W Ha YCJIOBHIX,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM P@. Bo3meleHne MopanabHOrO Bpefa OCYLIECTBISAETCSA
HE3aBUCUMO OT BO3MEIICHUS UMYILIECTBEHHOTO Bpe/a.



